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Exam Registration Instructions 
 
Here’s how to register for the APPLIED or Part 2 Exam in your portal. If you need any assistance, please 
contact our Communications Center at (866) 999-7501 or coms@theaba.org. 
 

1. Once you have logged into your portal account, you will see the following screen. 

 
 

2. Click on Click to Complete beside Step 1: Start. Once you complete this step, Click 
to Complete will change to Completed. 

3. Click on Click to Complete beside Step 2: Medical License to complete the next step. 
Then, complete the Click to Complete steps as they become available. 
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4. Click on Click to Complete beside Step 9: Payment and Registration, which is the last 
registration step. 
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5. Next, you will see a list of all available exam weeks. Click on SELECT beside the exam 
week in the year for which you wish to register. 

 
 
 
 
 
 
 
 
 
 
 

6. On the next screen, you can click Cancel to go back to the list of available exam weeks or 
click Make Payment to continue registering for that exam week and pay your exam fee. 
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7. Once you have clicked on Make Payment, you can still select a different exam week by 
clicking Cancel before you click Pay Now. Once you click Pay Now, there is not an option 
to select another exam week within your portal account. 

 

 
8. If you wish to register for the week you selected, enter your payment information and click Pay 

Now. Your registration for the selected exam week will then be accepted. Two months prior to 
your exam week, we will email you the specific date and time for your exam. 

 


